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1. O0mMe MOIOKEHHS.

1.1IlnatHble  ycnyrd,  COMYTCTBYIOIIME  OCHOBHOM  JI€ATE€IbHOCTH
OUOMMOTEeKH, SABIAIOTCS (POPMON MHUIIMATUBHOM XO3SUCTBEHHOW EATEIHLHOCTH
OMONMMOTEeKW W TPEJOCTABISIIOTCA  JUJII  OCBOCHHUS  JOMOJHUTEIbHBIX
o0pa3oBaTeNbHBIX MPOrpaMM U I[UKJIOB JTUCHUIUIMH, 3aUHTEPECOBAHHBIM
M0JIb30BATENSIM OoubIMoOTeKN B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKkoHoAaTensCcTBOM Poccniickon denepanun:
e crateamu 8, 31, 34, 35, 38, 59, 161, 162, 242 bromxeTHOro Kojekca
Poccwmiickoii @eneparun (2000 roga, ¢ U3M. U JOIL);

e cratesmu 2, 50,136, 218, 298, 454, 702, 779 I'paxagaHCKOro KOjeKca
Poccuiickoit denepannu (4. 1 — 1994 rona ¢ uzm. u jgor., 4.2 — 1996 roxa c
U3M. U JIOIL.);

e crarbsiMu 24, 26 3akoHa Poccuiickoit @enepanun « O HEKOMMEPUYECKHUX

opranm3anusx» (1996 roga ¢ u3M. u A01L.);

e cratbsamu 4, 10, 12, 16, 27, 37 3akona Poccuiickoit @enepanuun « O 3amure

npaB norpedutenei» (1992 roga ¢ u3m. u A01.);

e crathamu 6, 12, 13 3akona Poccuiickoit ®enepanun «O6 uHPOpMALINH,

uHpopmaTuzanuu u 3amure nadopmaium» (2006 roga);
e cratbsimMu 46, 47, 52 3akona Poccuiickoit ®epepanun  «OCHOBBI
3akoHogaTenbcTBa Poccuiickoit @enepannn o KynbType» (1992 roga ¢ usm.
U JIOIL.);

e crarbsiMu 7, 13 3akona Poccuiickoii denepannu «O OMOIHMOTEUHOM JI€IIE»
(1994 rona, ¢ u3M. 1 A0IL);

e 3akonom «0O06 obOpazoBanum» (29.12.2012r.);

e [locranosnennem IIpaButennctBa Poccuiickoit @eaepanun ot 15.08.2013 r.
No706 «OO6 yrtBepkneHun lIpaBun okazaHusi TUIATHBIX 0OpPa30BATENIBHBIX
yCIIYT B cpepe AOMKOIBHOIO U O0IIEro 00pa30BaHU»;

Nel52-®3 «O nepconanbHbIX JaHHBIX» OT 27.07.2006;
ycraBoM LleHTpa;
MpaBUIaMH TMOJE30BaHUsS OMOINOTEKOM;
HactogamuM Ilomoxkennem.
1.2.Ilepeuenr (HOMEHKIATypa) yCIyr, COMYTCTBYIOIIMX OCHOBHOM
oOpa3oBaTenbHON nesTenbHOCTH OmOmmoreku lleHTpa cocraBisercs ¢ ydeTom
OecruiatHoit ocHOBHOUM nestenbHOCTH ([Ipmnoxkenue 1), He B ymepO oObemawm,
CpOKaM U Ka4yeCTBY BBIMIOJTHEHUS IUIAHOBBIX TMOKa3zaresield paOOThl, BHYyTPEHHEMY
TPYJOBOMY PACTIOPSAKY U pexumMy padbotel 6ubmmoteku. [lepeuens (Ilpunoxenue
2) ¢duxcupyercs B IIpeiickypanTe miaaTHBIX ycnyr, padpadotanHoMm s LleHTpa.
[lepedyeHp M NPEUCKYpaHT MOAIMCHIBAIOTCA AUPEKTOpoM lLleHTpa m BBOASTCA B
MPAKTUKY OOCITYXKUBaHUSI COOTBETCTBYIOIIMM TIpHKa3oM. llepedeHb yciayr u
MPEUCKYPAHT KOPPEKTUPYIOTCSA B KOHTEKCTE TEKYIIEW PhIHOYHOW KOHBIOHKTYPHI.
1.3.0ka3zanrie  yuTaTeAsIM  OTIENbHBIX  BHJOB  IUIQTHBIX  YCIIyT
periaMeHTUPYETCs COOTBETCTBYIOIUMH [lostoxkeHusmMu.
1.4 IlpelickypaHT  BKJIIOYaeT  NOpOQUIbHBIE  JIOMOJHUTEIbHBIE U



MHPOPMAILMOHHBIE  YCIYTM TI0  OCHOBHOM  JEATENBHOCTH  OMOJIMOTEKH,
CHOCOOCTBYIOIINE TMOBBIICHUIO KOM(OPTHOCTH OOCTY)KUBaHUSI UWTaTelNEeH,
YUUTHIBAIOIINE MOTPEOUTENHCKUNA CITPOC M BO3MOXKHOCTU OMOIMOTEKH.

1.5.bubnuoreka, B coorBeTcTBUM ¢ [IpaBuiiaMu mosib30BaHUs, UMEET MPABO
ONpEAENsATh BHUIABI M pa3Mepbl KOMIICHCAIIMOHHOTO yiiep0a, HaHECEHHOTO
CIIyIIATESIMH M YUTaTeNIMU OMOMMOTEKH, BIpaBe MPUMEHHUTH PETYIHUPYIONINE
Mepbl B BHUJE B3bICKaHUA C (U3UYECKUX JIHMI HEYCTOMKM (B CBSI3U C MOpUeH
JIOKYMEHTOB) B BU/Ie IITpada.

1.6.3menenns u pononHeHus K IlomokeHuIo O IUIAaTHBIX —Yyciayrax
oopmisaroTes npukazamu gupekropa Llentpa.

1.7.1lenpl Ha mnpenoCTaBisieMble IUIATHBIE YCIYTH YCTAHaBIMBAIOTCA
CHELMATUCTAMH  3KOHOMHYECKOTO OTAeNla U  CKJIAJBIBAIOTCS C  YY4ETOM
ce0EeCTOMMOCTH, pEHTa0EIbHOCTH, a TaKkKe MOTPEOUTEIbCKOTO  CIpOCca,
IPUOPUTETHOCTU B 0OCTYKMBAHUU U CPOUYHOCTH BBITIOJIHEHUS.

1.8.Ilomydennple OMOMMOTEKON AOXOABI OT YCIYT, COIyTCTBYIOLIUX
OCHOBHOW JI€ATEIbHOCTH OHOJMOTEKH, pPACXOAYIOTCS HA OCHOBAaHUM CMETHI
pacxo/ioB, MPEIOCTaBIIEMON 3aBEAYIOIIUM OUOTUOTEKOW U  YTBEP)KIaeMOu
nupektopom Llentpa.

1.9.TlepconanpHasl  OTBETCTBEHHOCTh 3a  COOJIOJCHHUE  HACTOSIIETO
[Tonmoxenus, mopsiaka paboOThl MO MPEJOCTABICHUIO W MEPBUYHOMY YYETYy YCIyT
BO3JIaraeTcsi Ha 3aBEAYIOLIEro OMOIMOTEKOMN, a TaKKe Ha OyXTalTepCcKyIo CIyxK0y,
00€eCIeunBaOIIYI0 yU€T, KOHTPOJIb 33 MOCTYIUIEHHEM M PacXoJoM (PUHAHCOBBIX
CPEICTB.

2. ITopsanok opranu3anum padoThsl MO NPEeJOCTABICHUIO YCIYT,
CONYTCTBYIOLIUX OCHOBHOM AesiTe/ibHOCTH OMOanoTexn Lentpa.

2.1.bubnnoreka obOecreunBacT BBITTOJIHEHHE OOBEMOB, CPOKOB, KauyecTBa
YCIIYT, a TaK’Ke€ CBOECBPEMEHHOE IMPEIOCTABIICHHE TOKYMEHTOB IO OKa3bIBAGMBIM
ycinyraMm B Oyxranreputo LleHtpa.



[Tpunoxenne Ne 1
IlepeyeHb 0CHOBHBIX yciayr Oudauorexku LlenTpa:

MOJIyYCHUE HMHPOpPMAIMM O HaJUYMH B OHOIMOTEKE KOHKPETHOTO
JOKYMEHTa WJIM HOcuTeNst nHpopManuu, Oubmuorpaduyeckux MOMCKOBBIX
CUCTEM OMOJMOTEKH, CIIPABOYHBIX aIlllapaTOB M UX BO3MOXHOCTSIX;
MOJIyYCHUE  KOHCYJbTAaTUBHOW  TOMOIIM B  BBIOOpE  MCTOYHHKOB
uHpopMauu;

MOJIYYCHUE BO BPEMECHHOE II0JIb30BaHUE JOKYMEHTOB, KHUT, Y4eOHO-
METOJIUYECKUX TocoOui u3 (OHAOB OHOIMOTEKM B COOTBETCTBUU C
«IIpaBusiaMu MTOJTB30BaHUS OUOIMOTEKON;

ITOJIb30BAHUC YHUTAIIBHBIM 3aJI0M.

OcHOBHbIE HHPOPMALIMOHHBIE YCIYTH:

MOJITOTOBKA, pAaCHpOCTpaHEHHE M TPEJOCTABICHHUE B  IOJIH30BAHHE
uH(OPMAITMOHHBIX U OuOIMorpaduueckux HU3JAaHHM, yKazaTesei, makeToB
UH(OPMAIMOHHBIX MAaTEPUATIOB TIO 3asBKaM YHUTATEIICH;

NOUCK U oTOOp WHOpManuu 1o 3ampocy u3 Oubmmorpaduyeckux 6a3
JAHHBIX;

TO €, BKIIFOYasi PETPOCTIEKTUBHBINA MOUCK (TI0 TEMaM, BHIaM JTOKYMEHTOB H
Ip.) U COCTaBJE€HHE OUOIMOrpapUUYECKUX CHHCKOB C HCIOJb30BaHUEM
TpaJUIIMOHHBIX HOCUTENEeH Oubmuorpaduyeckoit nHGOpMAIUU: KaTaJIOrOB U
KapTOTEK OMOJIIMOTEKHU U TIP.;

BBITIOJIHEHNE OMOIMOTpaUIecKuX CIpPaBOK.



[Tpunoxenue Ne2

[l1aTHBIC yeiIyru, cONyTCTBYIONIME OCHOBHO JeSATEILHOCTH
OubamoTexu nas untareseii LlenTpa.

® [IpeJ0CTaBJeHUE NapoJiel s paboTel Ha MopTalie IEeKTPOHHOrO 00y4eHHs
clywartessM, 00y4arolMMcs Ha LUKJIaX MOBbILIEHHs] KBaTu(pUKALUH;

° peanu3anus clyuiaTensm y4eOHO-METOIUYECKUX oCoOHii,
Co3JlaHHbIX nperoiaBatensmu Llenrpa;

© peannsauus HCKIIOYEHHBIX M3 (GOHIOB OMONMHOTEKH y4ueOHBIX
W3JJaHWH, Ie9aTHOHN POy KIHH;

® KCepOKOMUPOBAHHE.
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